Sample Invitation to Community Leaders

Date

Name

Street Address

City, State, and Zip Code

Dear:

The teachers (and education support professionals) of (District name) invite you to become a Teacher for a Day.  As a representative of our community, the Anytown Education Association strives to keep the community aware of exactly what is happening in our schools.  We believe that schools are one of any community’s most important assets.  Unless you have school-age children, however, you may not be aware what today’s classrooms are really like.  This is a great chance to find out.

Becoming a Teacher for a Day in (your town) will give you a chance to spend a day in the classroom with (your town) teachers and students.  It will require the commitment of an entire work day on your part, but we believe that when the day is over, you will have a greater understanding of the educational process and opportunities here.

Anytown Education Association is sponsoring the Teacher for a Day program in cooperation with (your town) schools and will conclude with an afternoon reception in the (location).   We would love to have you be a part of our exciting day!

If you are willing to participate, we will arrange for you to meet ahead of time with other participants and cooperating teachers to work out lesson plans so that you can handle the teacher’s regular duties on the program day.  Rest assured, your cooperating teacher will remain with you at all times.  We will make every effort to make (date of program) a typical day in the (your town) schools.

We believe this program can be a very rewarding experience for you, the teachers with whom you work, and our students.  We hope you will be able to participate.  Please return the enclosed response card or call our association at (number) before (date).  An Anytown Education Association member will be in contact with you in a few days to answer any questions you may have.

We look forward to calling you a colleague during Teacher for a Day in (your town).

Sincerely,

Bethany Jones, President




Alice Smart, Chairperson

Anytown Education Association



Teacher for a Day program

